ARRIVAL DISMISSAL PROCEDURES
We are well into the school year now, and it is time for a little reminder about the procedures for dropping off and picking up your children.  Please remember all of these rules are designed to keep your children and the staff SAFE.  As a parent you are thinking of your child and your schedule, but it is the job of all the staff members to think about the whole school and how to make arrival and dismissal work for everyone.  With that in mind, please follow exactly the directions given to you by any staff member at arrival or dismissal, even if it seems inconvenient.  Please pass these guidelines on to anyone who may pick your child up.
ARRIVAL

· Form a single line.

· Wait for a staff member to let your child/children out of the car.

· If you arrive before a staff member is available to let your child out of the car, you are early.  Please do not let your child out of the car or walk them down.  Wait for a staff member to arrive.  That is the signal that school is open for arrival.

· Now that all the children are accustomed to school, please remember the goal is to let the children walk down the driveway independently.  

· If you need to speak to a parent, please park your car in a parking space to have your conversation.

11:45 DISMISSAL

· Form a single line

· You have two choices for getting your child

1. Wait in your car for a staff member to place your child in the car seat and buckle them in.  If you feel you must personally buckle your child’s car seat, please choose option 2.
2. Park your car in a parking space, walk over to your child and inform a staff member that you are taking your child.

· If you need to speak to a parent, please park your car in a parking space to have your conversation.

3:30 DISMISSAL

· Form two lines

· You have two choices for getting your child

1. Wait in your car for a staff member to place your child in the car seat and buckle them in.  If you feel you must personally buckle your child’s car seat, please choose option 2.

2. Park your car in a parking space, walk over to your child and inform a staff member that you are taking your child.

· If you drive an SUV or similarly sized vehicle, please pull into the right lane, even if you need to make a left turn.  A staff member will be available to help you make a left turn from the right lane.

· If you need to speak to a parent, please park your car in a parking space to have your conversation.

